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History

International Christian Academy of Nagoya is an international school located on the outskirts of
Nagoya, Japan. We are a community of twenty faculty and staff and approximately 110 students in
grades K — 10. We are a partner school of the Network of International Christian Schools
(www.nics.org) with headquarters near Memphis, Tennessee. ICAN is accredited by the
Association of Christian Schools, International (ACSI) and Western Association of Schools and
Colleges (WASC). We exist in order to provide an English curriculum based on a Christian
philosophy to international and Japanese students. We are still a small school so students get
experience relating to students younger and older than themselves, and they receive increased
individual attention from their teachers.

The International Christian Academy of Nagoya’s history extends back to 1990 when missionaries
from the Presbyterian Church of America and the Evangelical Free Church of America met to
consider educational possibilities for their children. They needed a less expensive alternative to the
existing international school and desired a school based on Christian values.

That first school started in August of 1991 and was located in Nagakute adjacent to Nagoya. It
began as a satellite school of the Christian Academy of Japan of Tokyo (CAJ). It was first named
Nagoya Christian Academy. During that first school year, the school served ten and to twelve
students from eight families. The first teacher was an experienced CAJ teacher. School was held in
a rented house that also served as residence for the teacher.
During the second year, the school moved to a house across the street from Nagakute Battlefield
Park with its well-equipped playgrounds. By the fifth year, the school moved to the third floor of
the PCA Presbyterian Building. Three teachers served the school during the five years it was a
satellite school of CAJ. The school was very fortunate to have received the unfailing support of
CAJ during this time.
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For the 1996-1997 school year, the school status was changed to an affiliate school of CAJ and Mrs.
Barbara Phipps, a missionary with the Southern Baptists was recruited to become the teacher of the
ten enrolled children. Due to needs of her family, Mrs. Phipps had to return to the States at midyear.
The school was disbanded and Mr. Charles Barton, Headmaster of the Nagoya International School,
graciously welcomed the students to attend NIS for the remainder of the year at the same tuition

rate they were paying. Again the school was indebted — this time to NIS for this provision.
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Miss Linda Wixon was recruited through Mission to the World and Mrs. Barbara Phipps returned in
1998. During the 1999-2000 school year, the decision was made to become part of the Network of
International Christian Schools (NICS), headquartered in Southaven, Mississippi. The name change
to International Christian Academy of Nagoya was approved in January, 2000. Three new teachers
joined the school in 2000-2001, Miss Jodi Davis, Miss Jennifer Dawson, and Miss Brandy
Springstubbe. Thirty-three students from 9 different countries were enrolled that year.
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Since 2001, ICAN has operated as a NICS school under the local auspices of Mission to the World
(JPM, Japan Presbyterian Mission). ICAN is now considered a Special Foundation and has its own
hojin. We are no longer operating under Mission to the World, It is currently operating in five
rented buildings in the Nagakute area.
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Mission Statement
The mission of International Christian Academy of Nagoya is to provide a quality education in the
spiritual, intellectual, emotional, social, and physical dimensions of life and to promote a Biblical
worldview, a respect for the people of all cultures and religions, and a desire for excellence and
personal growth in each student.
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Philosophy
ICAN is a Christian school founded on the belief that God is the source of all truth and that true

education is based on His revealed word, the Bible (John 14:6, 17:7). We believe the qualities of
such an education include the following:
- Acaring environment where Biblical principles are actively integrated into all aspects
of school life (I Corinthians 10:31).
- Cooperation with parents to develop the knowledge and character in students that will
enable them to fulfill their roles within God’s plan (Deuteronomy 6:6,7)
- Atraditional and well-rounded curriculum coupled with high expectations for student
achievement and lifelong learning (11 Timothy 2:15).



- Respect for authority as an essential ingredient to quality education and character
development with qualified and dedicated teachers who control their classrooms with
firm, loving discipline (Hebrews 12:6-11).

- An international atmosphere that provides a welcome environment for children of all
cultures and nations and fosters self-worth and mutual respect (Revelation 7:9, 10).
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ICAN Targets for Learners
Every ICAN student will be equipped as a/an:
1. Generous server by-
a. Identifying how God’s Word relates to the world.
b. Applying and exhibiting biblical perspective.
c. Serving all with compassion and humility.

2. Effective communicator by-
a. Reading and writing skillfully and purposefully.
b. Demonstrating competence in speaking and listening.
c. Expressing ideas through diverse media in a culturally appropriate
manner.

3. Responsible citizen by-
a. Contributing to groups collaboratively.
b. Showing respect for people of all ages, races, cultures and religions.
c. Exercising self-discipline.

4. Determined learner by-
a. Maintaining intellectual curiosity.
b. Implementing technology appropriately.
c. Applying diverse skills and academic knowledge.

5. Discerning thinker by-
a. Developing analytical problem-solving skills.
b. Utilizing resources to problem-solve effectively.
c. Creating original products and results with high standards.
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Parent - Student Guidelines
PREBE L AEE~DFEE

Admissions

AFEIH

Age Requirements

To enter Pre-Kindergarten, a student must be four by September of the year that he/she enrolls. A
birth certificate, baptismal record, passport or affidavit is required to verify date of birth (rare
exceptions may be granted by the director at the time of application).

To enter kindergarten, a student must be five years old by September 1 of the year he/she enrolls. A
birth certificate, baptismal record, passport or affidavit is required to verify date of birth (rare
exceptions may be granted by the director at the time of application). Students are accepted on the
basis of available space and by meeting age and academic requirements that are detailed in the
application packets. (8/2011)
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Enrollment Policy
The International Christian Academy of Nagoya does not discriminate on the basis of nationality,
ethnicity, or race. The school respects the religious preferences of parents and students. However,
parents must understand that the school operates within the framework of Christian principles and
that all students participate in all school subjects including Biblical studies.
Priority Admissions List:
a) Returning students who are in good standing academically, behaviorally and
financially. (Includes children of NICS personnel and faculty/staff members).
b) Children of incoming NICS personnel and children of incoming non-NICS ICAN
faculty.
c) Children who have sibling(s) enrolled at ICAN and are in good standing
academically, behaviorally, and financially.
d) Children whose parents are with an evangelical mission board.
e) New students who have met enrollment criteria. (7/2009)
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Grade Placement

Students are ordinarily placed into the appropriate grade as indicated by their previous schooling.
When students are transferring from another system of education and placement may be
questionable, the following factors are considered in deciding grade placement: past school records,
chronological age, evidence of maturity, results of placement or other standardized tests, English
language ability, and student interview. (7/2009)
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Re-enrollment

ICAN offers re-enrollment to current school families each spring. Current school families have
priority for enrolling in classes (except for kindergarten and pre-kindergarten). Students who are on
probation are only allowed to re-enroll with permission of the director/principal. Families whose
tuition account is in arrears will not be allowed to re-enroll without special permission from the
director/principal. Students who register for the following school year must pay ¥50,000 of the
tuition cost to process this enrollment. Parents must be notified that this fee is non-refundable. This
is located on the tuition contract. (8/2011)
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Financial Policies
BEITDONT

Community Service Payment
ICAN would not be the same without all the help we get from our fantastic parents. In order to
provide a way to involve all families ICAN has a basic service hour requirement. Each family is
asked to give 20 hours of service each year, and serve at one of the four all-school cleaning days.
Parents submit a verification form to the school office each quarter for verification and when all of
the requirements have been met, ¥ 30,000 will be applied to the following year’s fees. (8/2011)
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Early Payment/L ate Fee

There are no discounts for early payment of tuition and/or fees; however, there is a late fee of 2,000
yen, that is accessed for each payment made after the due date according to the payment plan that
each family choose. (8/2011)
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Financial Assistance

A limited amount of financial aid is provided for families who have difficulty affording school
tuition. For further information or an application, please contact the school finance office. (8/2011)
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Late Enrollment/Early Withdrawal

Tuition is prorated for students who register after the school year begins. In the case of early

withdrawal, tuition will be refunded for any prepaid academic period the student will not attend.

Please contact the school finance office for an explanation of how the refund will be processed.

(7/2009)
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New Students
New students must pay ¥ 30,000 before interview/testing. If approved for enrollment, scheduled
payments must begin before a student enrolls. Exceptions to this policy may be granted by the
administration. (7/2009)
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Organizational Accounts

PTF, student council, yearbook, classes, read-a-thon, and clubs who are under school auspices, but
maintain accounts separate from ICAN bookkeeping system must keep their accounts under the
supervision of the school accountant. Funds must be safeguarded and reported according to school
practices. (8/2011)
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Payment Method
Tuition payments are made directly to Yucho/Japan Post Office Bank or the Nagoya Bank
Nagakute Branch.

Yucho Bank (Japan Post Bank)  This is the preferred account to use

Code Number 12020
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Account Number 9627031
or
Nagoya Bank Nagakute Branch
Futsuu koza (regular account) 3340702

Other invoices such as bento lunches, t-shirts, yearbook, and scholastic book orders may be paid to
the school in cash. Please use an ICAN cash payment envelope — put in the correct amount since we
cannot make change — put your child’s name on the outside of the envelope, what the money is for,
seal the envelope, and give to classroom teacher or the school office. (8/2011)
RERE OBV
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Tuition Accounts

Tuition/fee amounts will be published to returning and prospective families each spring for the
following school year. Student tuition/fees are invoiced in full at the beginning of the school year or
when a student enrolls in school, but may be paid according to payment plans offered by the
business office. Parents choose between several payment plans — these are listed on the tuition
contract that each family receives. Fees may be paid by check, bank transfer, or money order. All
bills are calculated in Japanese yen. Bank transfers may no longer be directed to Kokusai Christian
Academy of Nagoya with Nagakute, Nagoya Bank, A/C No. 3219571 Branch 266. All accounts
must be paid when due. The school reserves the right to withdraw students if tuition accounts are
not paid. In addition grades reports, transcripts, letters and other school records will not be released
if tuition accounts are not paid or up to date. (8/2011)
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Unpaid Student Accounts

Students will not be readmitted if there is a balance due from previous school years unless a
specific contract has been agreed upon by both the administration and the family. Report cards and
transcripts also will not be issued if student accounts are not paid in full. (7/2009)
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Academics

FE

Accreditation
ICAN is accredited by the Association of Christian Schools International (ACSI) and Western
Association of Schools and Colleges (WASC). (8/2008)
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Achievement Tests

Achievement Tests are administered annually to students beginning in first grade. Each teacher is
responsible for administering the exams. Individual student results will be distributed to parents and
teachers. ICAN uses test results in our annual assessment and adjustment of curriculum. (8/2011)
TF—TAbTRE
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Awards

Honor Roll: Each quarter students in grades 3 and up are placed on “Honor Roll” if they have at
least a B- in all subjects. Students who have all A’s (92% or higher) will be on the Director’s List.
Year-end awards: Citizenship award may be given to one boy and one girl in each class who show
good citizen traits such as being punctual, respectful, and well-disciplined. Most improved award is
an optional award given to students who have demonstrated dramatic improvement in their over-all
studies. Subject awards may be given to students who are the most outstanding in that subject for
each class. Bible memorization awards may be given to all students who have 100% on their
memory verses. Perfect attendance awards are given to all students who attended school every day
and were not tardy except for excused reasons. (8/2009)
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Dishonesty in Schoolwork
Students may not claim others’ work as their own. They may not copy from either published or
non-published material. Assignments are to be each student’s own work except when given other
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guidelines by teachers. Anything else will be considered dishonest and result in disciplinary
measures. (7/2009)
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English Language

ICAN is an all English environment. All instruction is in English and students must speak English
during school, including lunch, recess, PE and extra curricular activities unless given permission by
a teacher. (8/2011) There is a sentence that has been removed about 8 times and receiving
detention — please delete that sentence.
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ESL

English as Second Language (ESL) classes are required for students who do not meet English
fluency standards for the regular classroom program. Since all instruction is in English, students
whose first language is not English are tested for English language level. Students who are not
prepared to participate completely in English are assigned a special program to reinforce their
English. The ESL program is designed to equip students to be successful in the regular classroom.
Enrollment in ESL classes is not optional but is a requirement for those students whose English
skills are at a level where they will not be successful in their assigned grade or subject area. Parents
S0 not have an option to “opt out” of the program if it is deemed necessary for their child’s success
at ICAN. All ESL enrollments are based on students making adequate progress in learning English.
(8/2011)
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ITWET, REECTREL ST DN+ TRWERIZIEGEZ LT 2 4 ORI 7 v 7
FrEEELET, ESLITARNBERREICKNERIGENEZHIIOTDH BN ELT
WET, 7ur T AFSAERICEDYETHENE T, ESL O TIX, #5ELo+a7em E
MEOENDZENFEEERD FT, ESL ~OAZFITBINTEZAHOTIEH Y FHEAD, 4
ENZDAE, FRITFRTED L TONTZREEZHIT 5NN L TH - AL
EIZARDET, b LAEEORER FEOT-DICMEL LE 2505, ESL ~OBMEHLEL
RNEWVWIERZ LRV E D BBEWLET, TXTO ESL TITAEEN RFEERIC 072
m eI ns koo TCnET, (201148 H)

Grading Scale
Students in grades 3 through Secondary will receive letter or percent grades in all subjects based on

the scale below. (8/2011)

AR 2 YE

3EAEMLH - EmEROEEITERH DML LT OFRRLLIIEFTELIT, 5%
FORTRITHY £9, (201148 )

A+ 98% - 100%
A 94% - 97%
A- 92% -  93%
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B+ 88% - 91%

B 84% - 87%
B- 82% - 83%
C+ 78% - 81%
C 4% - T7%
C- 2% -  73%
D+ 70% - 71%
D 67%- 69%
D- 65% - 66%

Failing ¥4  Below65% LA F

Grades for special subjects and core subjects for grades Pre-K-2 will be

4 LNHERE N & 2 4 F TORFBIZER & il & 72 2 ER ORI

Very Good (equivalent to about 90-100%) RERW 90-100% 404
Satisfactory (equivalent to about 72-89%) By 72-89%7+H 4
Needs Improvement (equivalent to about 71% and below) 2% 7173 /3 71%LLF

(Teachers can also use + and — indicators along with these levels)(7/2009)
(FENiI+E -2 LV ERRISAHH L CTER LE T, )

Homework
Reasonable amounts of regular academic work outside of the school day extend learning and
reinforce concepts and study skills. The teachers will make sure assignments are clear and provide a
meaningful extension of learning. It is expected that parents will assist students by providing them
with a place and time to study as well as encouragement and support. The average ICAN student
should expect an average of:

e less than 30 minutes for pre-kindergarten-1* grade,

e  30-60 minutes for grades 2-3,

e  60-90 minutes for grades 4-6
a8
WU EOEBIL, FE OB AL LAik 2 N £9, ek, SREPHETHY . 7
BHOWLRIZERDO D HEEARMIE LET, BE LEYR— b, RO DL & K %
Hz22Z 812k, REENERZYR— D2 RSN ET, AN —RHIZHEE
(2T DI OFLENTLLF O Y T,

o AREIRHHERE — LAEAE—30 43 LI,

o 2,3 4—30-60 4,

o 4-6 FF4—60-90 47,

Instructional Materials

ICAN administration is responsible for coordinating and directing the selection of school materials.
A list of selected textbooks and consumable materials will be developed for each instructional
program. Faculty members will serve on curriculum committees which are charged with examining
and choosing materials that best fit the needs of our students and goals of our school program.
These committees will function by the following schedule:

2011-2012 Social Studies, ESL

2012-2013 Science, Computer

2013-2014 Language Arts, Reading, English
2014-2015 PE, Health, Foreign Language, Bible
2015-2016 Math, Music/Art

12



ICAN T SN2 OFIR L B OEERIIREICH D £, BIREINTZEH L EEO
U A MIFAETLITERENE T,
HERN SR Dh ) X2 AEEBRT, AL FRD ) X 2T DTHEYI R EM ORIN L FA

ERERLNTWVET,
FEESDAF Y 2 — UL TRO@EY T,
2011-2011 By, AN
2011-2012 28}, ESL
2012-2013 B, area—4
2013-2014 [ERE, £, V—F 4 > 7, JGE
2015-2016 KA, Prid, S ERE,
Probation

A student may be placed on academic probation if he/she receives two or more grades below C- in
a grading period. Students in grades 1 — 3 may be placed on probation if they are having difficulty
meeting class academic expectations. (7/2009)

R B A

fkwe L TRAEDN R < WG ERR BRI R o 1256 AEIIIERAFEHFN G2 b ET,
1~ 3FAEDAELEIL, ZOFPFEICHERFINENET D Z EREEL WA, BRI
G2biET,

Promotion

Students must be successful at their current grade level in order to be promoted to the next higher
grade. Students having academic difficulty will be given additional support in class. If they
continue to be at risk of not completing the year successfully the student’s parents will be notified
and an appropriate course of action will be recommended. In serious cases where the student is not
able to successfully keep up with the requirements of his/her grade level, the student may be asked
to repeat the grade level, or in more serious cases, the school may request that the student be
transferred to another school. (8/2005)

R

HERRT D 21205, BUFETRWEELEDRITUT R FE A, MHICHEELZ X256
. EEIFEETHLICT A= PR 52X ONET, TOFEEERTERWERN S 554 .
AEEDOBUIEII S 4L, EWEe 3 — A~DIE ZHEE SN ET, EFEOFNFEL LT
ELRWEEIE, BET ), S50, R~ Zz@EINE T,

Repeating a Grade

Kindergarten: Students will be held back if they do not exhibit necessary reading readiness skills,
and/or age-appropriate developmental maturity.

First and Second grades: Unsatisfactory progress in reading and failure to complete the necessary
levels of reading can result in the necessity of repeating a grade.

Third through Twelfth grades: Failure of two major subjects (Math, English, Reading, Social
Studies, and Science) will result in the necessity of repeating the grade. Reading below grade level
can be considered as failure of a major subject.

HE

IhHER BRIy TR < 2 LT (UL FEMEIZEHIS TRV &)
Wra 7 AEREE, BEICRD £

1AL 2448 liti T & D FfE S DM NGGER, BB L~V DFR ) &2

BETE oI HAE. BFEOMRLELRY £9,
SHEAEND 1 244 0 FEBE B, 9GE. JiME. (aF 2D oL 2B EAAR

AR THLLGEIIREDOIR LR £, FHEUTOFMENILE

ERAOARGK RS ET,
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Report Cards
All report cards are issued at the end of each quarter. The first report card is given to the parents at

the parent-teacher conference. Others will be sent home with the students. The report card is kept

by the parent; the report card envelope is signed by a parent and returned to the teacher. The

envelope is kept by the parent with the final report card at the end of the year. (8/2011)

AR

FTRTOWBMEINLZ +—Z —f (4FHR) CEINET, RPOBMEIL

TR F - S OG TEINE T, TR EEDRELT ICRIT L2 Lk >T

WET, BHRRIIATTRELTEIFSV, REHTEMROHFIIY A &2 L THED

SAEICRLTHEEET, HEIIREOBMERLZZ TN 72 RITHETHRE L TIHE LT,
(20114£ 8 H)

Student Work Folders

All elementary teachers will send student work folders home daily or weekly. This will provide
parents the opportunity to see their child’s performance throughout the year. (8/2005)

U — 7 RV F—IZHDOUT
TRCOMFROBAENL. HHH D WVITEE, EECTV— 7 BV F—2R/RbRIE5 2
LIZLTWET, ZHuE, FRZE L TEROB RO L CTE L B R T s
RS 5720 TY,

Summer Program

ICAN will present a separate education program each summer. Enrollment for this term is separate
from regular year enrollment. The purpose of the summer program is to support regular/advanced
curriculum lessons, provide remedial work to strengthen students as they go to a next level, and
provide foundational work for students who are not ready for the work at their next educational
level. The summer program is primarily designed for ICAN students, but others are accepted as
space becomes available. (5/2007)

Yvw—TFusIn

ICAN/TEHE DAY F 27 HMIMA T, JH~— T ur I haFE L THET,

Z ORERIE, JEHE D ICAN TEFR B G & TR O BERE R £,

Pv— e TR TLATE, BEOH)F 2T ARV DOENH Y F 2T b, ROFE
THETEDL LD ITHOEH OMTR, ERICLERIEE LN OBE R EEZITVET, Z0
7177 AT EIZ ICAN OAEFEDZD DT A, ARITRE HIVUIMOLERE S B LA
teZ ENHRET,

Textbooks

Textbooks are issued by ICAN for the use of the students. It is the responsibility of the students to
take proper care of the books they receive. Students will be charged a fine for damages to textbooks.
(7/2009)

BR=E

ICAN TIIARICHEMELRLE LW LET, BOoNEBEITISE TEEL R > Tl
DO LHOFBMHTONTVET, BREFLZEGEDTCLESTLGAEIREL CWEEEET,

Curriculum
Y FX2T b

Curriculum Overview — Art/Music

Art and Music classes are designed to introduce students to fine arts by teaching specific techniques
using hands-on activities. Art and Music classes are taught several times each week on a rotating
schedule.

) x=F 208 RITER

14



BT & BEROREIIFFR BN A B2 D2 LI ko T, AEICTIEDL LWENEHBRNTT5
EOTHMENTER Y, EEMRESZ L4, MNTEERI, BIZHEORHETRA TV a
— > THA B FET

Curriculum Overview — Bible

Elementary Bible classes begin with studying specific people in Bible times to studying different
portions of the Bible and the settings in which they were written. By middle school/high school
Bible classes change to a different focus each year including studying specific themes or sections in
the Bible, and relating the Bible to life. (8/2005)

B xX=F 88 BHE

KR OREEFEDOFRFEITREERFROPNLRED NI HOTERT L Lnbihd, BED
WOWALRESRLEINTE R F0ET, PREOREOREIL, BENLREDT —
~REFTEEY, FRICEREERL TRAGFICH OO BEOFEZ LET,

Curriculum Overview— Language Arts

The English language arts program focuses on listening, speaking, reading, and writing. During the
primary grades phonics lessons are also emphasized. Curriculum committees have redesigned the
basic language arts program in an effort to work towards higher expectations and more consistency
throughout the grades. (7/2006)

Y x=2T 208 EFEF
FEESREFFEANEL, B 2L, @I E, DI L AUEC ZEIEREZ Y TTVE
To K3FFEDT7 =y 7 AbELHEBSNTHWET, WU Fa2TFL2EERT Lo
>%Z 95 Ol ke —BMEICmIT CEARNRSEFFEREL FER L E LT,

Curriculum Overview — Mathematics

ICAN uses curriculum materials from U.S. publishers. Both computational skills and problem
solving are emphasized throughout the elementary. By the beginning of middle school, students
move into a pre-algebra, algebra, geometry sequence. Teachers provide additional individual or
group exploration in mathematics beyond the assigned the assigned scope and sequence whenever
possible. (7/2009)

H) %27 288 B

YR, KEHREOER 2 LT Ed, #1%F 28 L CRHE R & REMZ Oy
ZEEMLTOES, PERAIOE TIC, EELBITMREAMN ORI, BIF2EBINA
D ET, BENIATRERFICITIFI Y Y ToONHFH L —HED b OLLRIC, BEOREIZEK TS
BIGEEANELIZ I NV—TI25 25 X5 8hsnhTnET,

Curriculum Overview— Physical Education/Health

All students are required to attend physical education/health classes. The goal of these classes is to
teach fundamental physical skills and health knowledge necessary to develop and maintain fitness
for life. Nearby parks, playgrounds and other facilities are used for physical education classes.
Sports shoes are required for all grades. P.E./health classes are taught several times each week on a
rotating schedule. (8/2011)

VDN xRN

BAEEIIREEE ORELZITET, ZORED BRI D2 ORFHER & B H I
PR HARHEAT SRR OB A B A D 2 LT, (KEOREIT, THOAR, EEGZ D
Dk IcB W TIThonE T, AFITEHHOMZHAET 2LERH Y £, REKE
W, BICEEIOEIE TAY Y 22— WIhE> THZ B £7, (201148 H)

Curriculum Overview— Social Studies/Science

Both science and social studies are taught at all grade levels. In elementary school these classes are
designed to examine and explore the world around us starting from the world closest to us and
moving out to the bigger world and our place in it. Middle school science and social studies focus
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on building critical thinking skills while laying a foundation to prepare students for high school
courses. (8/2008)

HYF=T LB e B

EFFIIHF LR ZHA T T OERORETIE, FAEZRY TR 2 Fire i
MOIRD SRR LS HNRPH2S LD ITELNTWET, PERTIE, &%
BoOZE A, SIEEBREN 2% S ZLiICERZzBE £ T,

Attendance

H R B

Attendance is one of the most important factors influencing a child’s success in school. Parents
should contact either the office or the home room teacher the day of the absence for the absence to
be excused.

TELRYKIELRNE DT D2 LITFEEOBRICL > THETY. KET 25513,
KIS 24 FICHEBI RO EICHEKE L TR SV,

Excessive Absences

Students who miss more than five (5) days in one quarter without receiving pre-arranged
permission may be placed on a discipline contract.

18 B 0 RS

FANZH A ZGTRREHE LD &< 1 7 +—F =25 HULEDORIED & - o £ FEILE]
RIBUEICEE S SHREMTONE T,

Excused Absences

Excused absences are absences due to illness, family emergencies, government paperwork, and
approved pre-arranged absences.

R A]

R T, FIEOBRRRE, BUMD O, K OFEANIFF AT 243 TV D KGO b il
S5

Make-Up Work
Whenever a student is absent from school the student has one day for each day absent to make up

any work assigned while the student was out of school. Inthe case of extended absences, no more
than two (2) weeks will be given to make up work. Any work due the day of the absence or known
about prior to being absent is due on the normal due date or when returning to school.

R D 1

K LTz BICH SN @EE, RHIBR O K A2 B A - FICIRE L TS 7ZE 0, (|

L. REBRESHWZEE TOHEEORIER IIRE 2HEMKETERY 3, KFHARN

FEHBIRE L 2> TV A IE-, KOERNICH S TWeEEIZ W T, RICBKT 5 H .
FEIFTFRESNRERICRE L T EE N,

Pre-Arranged Absences

If a family knows that their child will be missing school, they should notify the teacher in writing a
week before the absence. The teacher will try to send home any work the student will miss while
absent. For pre-arranged absences, any work sent by the teacher is due the day the student returns
to school from the absence. The teacher will schedule due dates for any work not sent ahead of
time.

HETZ Do > TV D R

KIET 2 2 LEBRFANCDD > TV DHEAE LEMANCARICEDTHITICRH L T S
W, KIERRCH SN EEIC O WTEIEN OB L LET, FrlCH S - EmlEIER
BT 2 RICRE L T2, ENESMIHEIEICHEE SN BIZRE L T E S0,
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Tardies

Students are only allowed 5 tardies each quarter. Parents will be called for a conference if a student
is excessively tardy.

el

174 —2—HOBLHNISEIETE LET, EEDEFIIEZ OB E LI-GE, (RiEH
LR D 7= OIZMEEIE T,

Conduct
EAT

Bus Policies
A. General Bus Policies

1. Students shall obey the instructions of the vehicle driver at all times.
2. Students will use available restraint devices whenever the school vehicle is in motion.
3. Students will sit upright and keep arms and head inside the confines of the vehicle at all
times.
4. Students are not to enter the vehicle without the supervision of a teacher and/or the
school driver.
5. Students are not to eat or drink while the school vehicle is in motion.
6. Any consistent violation of these rules by a student may result in loss of privilege to use
the bus.

B. Field Trip Bus Policies
The use of electronic equipment including cell phones, eating food, etc. may be allowed
on field trips at the teacher’s discretion. (8/2011)
S A B
1. AIXEIGERFORRIES T E I,
2. EEIFIAZRDOE TR — UL N EORAIERE G L E T,

3. AfEITEoFTITEY, BEMIZE > TWDRFREHAHm OIMIH L TIWIT F

A,

4, AFEITRASCERTOMEZ IR ERL TUIWIT EEA,

5. EHEEITHOMEITEEIEL ET,

6. AENINOLOHRAIESTFLZENTE o724, NAORHEZEIEIETHY
=& ET,

i e RED S 2 HI

BB SO E RO, B2 81T, SIREEIOHMIc L v FrTShE
R

Care of School Property

Thoughtfulness and consideration of others are the guidelines for care of the campus. ICAN has
limited facilities, but we strive to take care of them and keep them in good repair. We expect all
students to also respect and care for facilities, books, and equipment. Our goal is to maintain an
attractive learning environment both now and for those who come after us. Damaging property,
whether personal or school property, is violating the rights of others. Students are responsible for
any damage they cause. Teachers, students, and families join together in regular cleaning of
classrooms and other areas of the school. (8/2005)

FRAENDER

AASDENL Y LEEITEDOEHA~OFLI & & b0 £3, BEROBRIMITITRY 3%
DVEFTOT, ZNOHEZRFEIIHRD, FPANEZITEEOED LIB W2 LET, 2ERER
BAROA, 72 16t L, EEZH, RENZH - TS ZS W, R H o BiEE, B4
FEERICAS TS DAEEDRHIT, ELWFEHERZHEFRF T2 2 & T,
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Chewing Gum
Students are not allowed to chew gum at school. (8/2005)

H A
EFEIIRNTH L2 A TIEWITERE A,

Corporal Punishment

In accordance with Japanese law, corporal punishment will not be administered by ICAN faculty or
administration. (1/2007)

.51}

AARDIERIZHEL, ICANTRE ., FHRIC L 2EKE1TH > T A,

Discipline

All students have the right to a safe and orderly environment. In turn, they are expected to show
respect for school personnel, classmates, and school property. Rules have been designed to
establish proper standards of behavior, but the central issue of ICAN’s philosophy of discipline is to
seek to encourage, develop, and reward self-discipline. Each teacher is given the responsibility for
encouraging this behavior. (8/2005)

A

BAEFIIZETHELE LWEREZFOMERNZH Y £ 3, FRICAEETAR A, Rkt
LR OFAMICHR L THEZFT D2 ZE0NEEN 4. BHAITITEH (52 FV) DlEy)
RHMERRT DT OITELNTWE TN, URORAOEE LML, hE L KEEBACD
2T 2 LT, BHEENIAEEN DX > RITVRHERS X5, AfEEBETEEN
B 26N TWET,

Dress Code

ICAN does not have a school uniform. Students are expected to dress appropriately for school.
Ripped, torn, revealing or suggestive clothing is inappropriate. Clothing with inappropriate wording
or graphics is not permitted. Teachers will provide storage for hats, coats, and outside shoes
according to available space in individual rooms. Separate shoes are worn inside the school
buildings. Rubber-soled slip-on shoes are most suitable because they are easy to take on and off and
also help keep children from slipping on the floor or steps. Indoor shoes must have backs (no flip
flops or other open back sandals/shoes). They should be suitable for outdoor wear in case of
emergency. High-heeled shoes are not permitted. Particularly during warmer months we ask that
students be modest in their apparel — no tank tops nor shorts or skirts that are not at least finger-tip
length. Girls wearing skirts or dresses may want to wear shorts underneath. (8/2009)

AR¥E
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Drugs and Weapons
The use or possession of non-prescribed drugs, firearms or other dangerous weapons, and fireworks
at school are prohibited. Violation of this policy will result in immediate suspension. (8/2005)

K L Kas
BUELIS Y NKeEs, ofale s, X AEKZFZRTHEM. a5 2 i3k
LET, BALBERITAIZRIEICET L 20 £,

Electronic Equipment
Game-boys, music players, cell phones and any other electronics should be switched off and kept in
backpacks during the school day. (8/2005)

BETHE
FRRIZNWBRIE S — bR —A, BRET L —Y—, EHENHSCEOME THEEITEREZY)
D, DIEAICLESTBWWTFEV,

Physical Harm & Bullying

ICAN is committed to maintaining an environment in which all individuals treat each other with
dignity and respect and which is free from all forms of intimidation, exploitation, and harassment.
Under no circumstances will physical harm to another person or bullying, including cyberbullying,
be tolerated. Bullying includes, but is not limited to: harassing, purposeful ignoring, intimidating,
teasing, or threatening. Cyberbullying is bullying using e-mail, instant messages, text messages, or
other internet media to harass, intimidate, tease, or threaten another person. Engaging in such
activities will result in discipline up to and including permanent expulsion from ICAN. (8/2011)

- JARAALVE2)
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Prohibited Items

ICAN does not permit the use of alcohol, tobacco, marijuana, or illegal drugs at any school function
on or off campus. Students may not have knives, guns or other weapons at school - these will be
confiscated and responsible students will be disciplined. Students may not have electronic devices
at school unless specifically permitted by the director/principal. If they are seen or heard they will
be confiscated, sent to the office, and parents will need to make arrangements to claim them.
(8/2011)
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Activities

PRIMES

Field Trips
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Educational trips are an important part of the academic program. Each teacher is responsible to take
students on at least two field trips during the year appropriate for the curriculum. Emergency
contact information and permission must be on file in the office for students to attend. Parents will
be notified in advance of trips and must sign a parent consent form. Regular school dress applies to
field trips unless the teacher indicates otherwise. Students are expected to behave well and follow
teacher directions and parents who may be assisting. Parent chaperones are expected to be with
their assigned group at all times and follow teacher guidelines for the trip. (8/2011)
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Events

e 2

Back to School Night/ Meet the Teacher Night/ Open House

Early in the school year parents are invited to spend an evening on campus visiting their child’s
classroom and teachers. Teachers also share the curriculum and objectives for the year and display
student work. (1/2007)
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Extra Curricular Activities

School Sponsored Activities

All rules, regulations, and policies that are in effect during the day are in effect at all school
sponsored activities and during school supervised travel. (8/2005)
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Emergencies
RER

Disaster/Disaster Drills

Fire and earthquake drills are scheduled monthly and are an important safety precaution. The
teacher in each classroom will give instructions according to office guidelines. An evacuation plan
will be posted in each classroom. ICAN parking lots are the initial gathering place for any disaster
or disaster drill. If students need to be evacuated from the school sites, the evacuation sites are
Nishibora Park (near ICAN Elementary), Minami Junior High (near ICAN Intermediate), and
Nakasakuta Park (near ICAN Secondary). Teachers will initiate their emergency phone list to
contact parents. We will also use the 171 emergency information line in case of a large disaster.
Teachers will stay with children until they are picked up by their parents.

KB KR
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Emergency Communication

During disasters and major emergencies, English emergency information will be broadcast on FEN
radio 810 KHz and JCTV cable channel 12. The 171 emergency message center will be used to
relay information to parents. Parents need to dial 171-2-0561-62-9887 for the ICAN Secondary
message, 171-2-0561-5905 for the ICAN Intermediate message, and 171-2-0561-63-0102 for the
ICAN Elementary message. The ICAN emergency phone list includes the names and phone
numbers of all families in the school. Teachers will call their class families in the case of an
emergency. (8/2011)
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Emergency Contact Information

Emergency contact information, including phone numbers, is obtained from the student’s
enrollment or re-enrollment form. Please notify the office immediately if phone numbers, addresses,
or any other contact information changes. (7/2009)
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Emergency School Closing

ICAN will follow public school guidelines for closing due to typhoons, other weather conditions,
and other emergencies. Parents will be notified via the phone calling list. (8/2011)
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Vehicle Accidents

If any member of the school community is involved in a vehicular accident at school, at a school

event, or while traveling to a school event the school administration must be notified immediately.

The administrator is responsible to notify parents of students who are involved and to ensure that

proper emergency care and reporting procedures have been followed. (3/2007)
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General Policies
& E
Animals
Animals are not allowed at school without permission. When permission is granted for animal visits
it is with consideration for student safety precautions and over-all sanitation. (8/2009)
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Bento Lunches

Parents may order bento lunches from a school vendor. Changes to bento orders are made by
contacting the school office by 9:00 a.m. The business office sends home invoices around the 10"
of each month. Parents may either pay through the school bank account or at school by cash.
(8/2009)
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Bikes, etc
Students may not ride bicycles, skateboards, roller blades, or unicycles on sidewalks or infaround
school building anytime during the school day or when students are arriving or leaving. (8/2005)
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Child Abuse

Every individual at ICAN can expect to be treated with dignity, care, and respect. Child abuse of
any sort is clearly unacceptable and will not be tolerated. We have a corporate, ethical and Biblical
obligation to do all we can to insure that children under our care are in an environment in which
they can feel safe from behavior that intentionally violates their trust or compromises the rightful
and appropriate innocence of childhood.
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Computer Policy
Students must agree to follow the ICAN computer policy before using ICAN computers.

1. I understand that it is a general policy that all computers and other technology are to be
used in a responsible, efficient, ethical, and legal manner.

2. | understand that irresponsible, inappropriate, unethical, obscene, or illegal behavior or
support such activities is unacceptable behavior and is just cause for taking disciplinary
action, revoking information network access privileges, and/or initiating legal action.

3. My use of the ICAN network or equipment must be consistent with ICAN’s philosophy
and goals.

4. | will not use the ICAN network or equipment for inappropriate or illegal purposes of
any kind, nor for activities that could be dangerous to myself or to others.
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5. I will not use the ICAN network or equipment to send or view threatening, obscene, or
harassing materials.
6. | will not use the ICAN network or equipment to interfere with, disrupt, or cause
damage to network users, services or equipment.
7. 1 will respect copyright and fair use practices as is appropriate, legal, and ethical.
8. I will not post personal contact information about myself or other people.
9. I will not access multi-user talk sites (“chat rooms”) or games using the ICAN network
or equipment, except those designated as permissible by school authorities.
10. I will not access personal email without a teacher’s permission.
11. I will inform a teacher immediately if inappropriate material is found. (7/2009)
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Grievance Procedure- Parents/Students

Complaints and grievances which are related to instruction and the classroom should be handled
first by communication with the child’s classroom teacher. Items related to tuition and fees should
be handled through the business office. Other items may be handled through the director/principal.
The school secretary may be used in communicating/translating any grievances or concerns. A
student or parent who feels that their grievance has not been satisfactorily cared for, and there are
irreconcilable differences with the school personnel or policies, must present the matter in writing
to the school director/principal within three days following the previous contact. ICAN follows an
established series of grievance steps. A copy of these steps is kept in the director/principal’s office
and is available to any ICAN student or parent. (8/2011)
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Health Services

ICAN does not currently employ a nurse or have infirmary services. We have a duty to maintain a
healthy environment for all of our students, therefore students who are ill before school should not
be sent to school; when students become ill at school parents will be contacted and asked to take
them home. If students are required to bring medication to school, the student’s teacher must be
notified so he/she can supervise the medicine during the school day. Students cannot keep medicine
in their possession during school. The parent must send instructions and only enough medicine to
cover what will be administered during the day. Exceptions must be approved by the
director/principal. (8/2011)
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Inclement Weather

Student recess and physical education classes will be moved to classrooms during inclement
weather. Parent pick-up will be modified so ICAN Elementary students are escorted from their
rooms to their cars only when teachers see parents arrive at the parking lot. (8/2011)
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Insurance

All students are covered by school insurance purchased through Church School Insurance
Company and their agent PacificStar Enterprises. Student accidents are covered at any school
sponsored activity and during travel between school and home. Note: accidents caused by
earthquakes are not covered. (1/2007)
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Library
Library books may be checked out by students or parents. Times during the week when their classes

may check out appropriate books is determined by the support class schedule. (8/2011)
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Lost and Found

Books, purses, and other articles of value found lying around the school will be taken to the school
office. We will attempt to return these articles to their owners. Parents are asked to label all clothing,
purses, book bags, and notebooks on the inside so they may be returned easily. (8/2005)
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Mascot & Colors

The school colors are red and gold. The school mascot is a lion.
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Medication

Parents should notify the school of any changes in long-term medical conditions or if taking
prescription medication. (7/2009)
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Newsletter

A newsletter from the director/principal to all parents will be sent home on a regular basis. This
newsletter will be translated into both English and Japanese, and it will publicize school events and
policies and general school information. Please be sure that the school office has a valid PC email
address in order to receive these newsletters. (8/2011)
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Office Hours

The office hours are from 8:00 am to 4:00 pm. (8/2011)
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Parent Conferences

All parents are scheduled for teacher/parent conferences at the end of the first grading period. In
addition, either parents or teachers may initiate conferences at other times. Conferences can be
scheduled before or after school or during a teacher’s support time. All conferences must be
scheduled through the school office. The director/principal will be part of these conferences when
necessary. (8/2011)
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Parent Survey
Parents are asked to evaluate school programs and policies each year. Forms are distributed to

parents during the spring. Responses are confidential and are used to help ICAN better serve its
students and their families. (7/2009)
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Parking
Parking is limited at ICAN. Please follow the parking guidelines distributed at the beginning of the

year. Parents are encouraged to not remain in front of the school for excess periods of time after
picking up their children. For student, parent and community safety, we ask that families leave the
parking lot or street as soon as they have dropped off their children in the mornings or have picked
up their children at dismissal time. (8/2011)
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Parties

Teachers may choose to celebrate special occasions. If parents would like to celebrate a student’s
birthday at school, they must contact the classroom teacher for guidelines. If families are
sponsoring a party outside of school hours, please do not distribute invitations at school unless you
are inviting every student in the class. (8/2011)
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Phone Usage
To preserve instruction time, teachers and students may not be called out of class for a telephone

call. If a parent calls, the message will be conveyed to the teacher or the student and he/she may call
home at a later time. Exceptions may be made in case of emergencies. (8/2011)
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Safety and Security
If arrangements have been made for someone else to pick up your student or a student is authorized
to leave school by bicycle or foot, parents must complete a permission form and give it to the
classroom teacher. We desire to maintain a safe school environment during the school day and as
we receive and dismiss students to parents. All guests are supervised by office personnel and
classroom teachers during the times when students are present. We are requiring that all Pre-
Kindergarten through fourth grade students be registered with the After School Program as a means
of providing both scheduled and emergency care for the students. Parents who are tardy in picking
up their children will go to the After School program room to pick up their children. The
enrollment form is found in the Welcome Packet sent in the summer months or may be requested
by contacting Playpourri. ICAN uses the following general safety guidelines for elementary grades:

1. Students may cross the street at the school with a parent or a teacher.

2. Students are not to go into the street to retrieve papers or sports equipment. If

something falls or rolls into the street, a teacher must be notified.
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3. Running on the sidewalk is never permitted unless students are jogging with a
physical education or other teacher.

4. Teachers may not dismiss a child from school without permission from a parent. If a
parent wants a child to go home with someone or to go to another location after school,
the child’s teacher must be notified in writing.
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School Hours
Classes are held Monday through Friday except for published holidays and emergency closings
such as typhoon warnings. There are also occasional Saturday activities, but these will be kept to an
absolute minimum. Weekly school hours are:

ICAN (Pre-Kindergarten) 8:30— 2:45

ICAN (kindergarten) 8:30 - 3:00

ICAN (grades 1-2) 8:30 —3:10
ICAN (grades 3-4) 8:30 - 3:30
ICAN (grades 5-6) 8:30 - 3:30
ICAN Secondary 8:15-3:30
B
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ICAN (4 % VS HERL) 8:30 — 2:45
ICAN (ShHERH) 8:30—3:00
ICAN (1-244) 8:30 - 3:10
ICAN (3-4 1) 8:30 - 3:30
ICAN (5-6 /) 8:30 - 3:30
ICAN H1 - =R} 8:15 - 3:30
School Year

The regular school year extends from late August until early June. It is divided into two parts,
called semesters. Each semester is divided into two quarters of approximately 45 days each. Each
quarter is a grading period. The school calendar indicates quarter dates and holidays.
o
e

27



FHRIXI8HKRLELY 6 H EAUETTY, PRI 2FHWHECE A RX — EIEENET,

T AR —F, EHIZ2Oo0FMIZT N, 7 —F— (4FWH) LRI ET,
J =X =134 5 BMTT, 7 +r—F—mIIEEENHEINET, FROD L —|C
T T +—F — DAY 2— LWL - AN BH I N TWET,

Smoke Free Environment

Students, teachers, staff, parents, and ICAN visitors are asked to refrain from smoking in any of the
school’s facilities or on school grounds. (8/2005)
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Snack Break

Students at all levels are given time for a snack break each morning. Parents are requested to
provide a small healthy snack that doesn’t require additional preparation for this time. Some
suggestions are fresh vegetables, fruit, juice, crackers and cheese, and nuts. (8/2005)
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Standards for Student Productions and Publications
International Christian Academy of Nagoya seeks to maintain standards for student productions and
publications that will provide for freedom in creative expression while not being unduly offensive
to those in our community from diverse backgrounds. All productions or publications are subject to
prior administrative review. The publication or distribution of unauthorized materials on campus is
prohibited. The following should be omitted from student publications:
1. Descriptions or depictions or immoral conduct.
2. Blasphemy, profanity, vulgarity, or any misuse of God’s name.
3. Anything that focuses on or encourages practices of a questionable nature such as
drunkenness or drug abuse.
4. Anything that is offensive to the general Japanese community.
5. Articles and editorials that may be sensitive for political or public relations reasons.
(1/2007)
AREDRUEORR DIEYE
ICAN (34 % 728 B A Fio N4 BRNEMRF zHIR S 5 Z &7 < BHIZAIE - #BE
THZLENRTELREZRDS IS FOTWET, BTORYEY - BITWITERNT LD
A RDENRMFITR > THET, RNTHADORWYOFATLPRATIIME< L L b T
5 D
ROFHOFATIIEL SN THET,
1. EEICKT 2ITHICENDINE
2 FOMAL Z BT D6 D, Thn/ekHl
3. EEEORCRRIEOELIE 2 LT D KO RN
4. HARDHEZHET L X5 A%
5 BRI T, HMEAETORMBICRY 5 D5F. BITYW

Student Records

ICAN keeps each student’s records in a cumulative folder in a locked cabinet in the office. This
includes all application material, testing results, grade records, disciplinary notes, special program
actions, and correspondence. Parents are always entitled to look at their son or daughter’s
cumulative folder in the office by making arrangements ahead of time. Documents may not be
removed or added to these folders. (6/2007)
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Transportation

ICAN currently does not provide transportation to/from school. ICAN will facilitate carpooling.
Interested parents may contact the school office for carpool information. Students are permitted to
ride bicycles to school. (7/2009)
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Visitors/Class Observations

ICAN welcomes parents for classroom visits and conferences between parents and teachers. The
primary requirement is that these visits be scheduled ahead of time. Please call the office to make
arrangements for a visit. Specific mornings will also be designated each quarter when families or
visitors may observe classes in action. (8/2011)
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Volunteer Standards

All parents and others who volunteer at ICAN must agree to follow these guidelines:

1. Each student is to be treated with respect and consideration.

2. You are to implement all decisions made by the teacher or other school official who is in charge.

3. Understand that all activities, meeting, fieldtrips, or competitions are extensions of the school
campus and that all school rules apply for students and volunteers.

4. All personal contact with students, school personnel, media, and the public shall be conducted in

the highest ethical and moral manner.

5. Maintain strict confidence about students and staff. This includes health issues, academic

performance and behavior, school problems, and student information in any form.

6. Wear designated identification if requested by the teacher or other school official who is in

charge. (6/2007)
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Withdrawal from ICAN

Withdrawal from ICAN for any reason must be transacted through the school office by parents or
guardians. Notice should be given at least one week before withdrawal takes place. Students must
attend classes for at least seven weeks of an academic quarter to receive full credit for the quarter.
Students who are withdrawn from school in good standing will be welcomed back upon completion
of enrollment forms. Students who are withdrawn because of academic or behavioral problems will
only be considered for re-admission based on an interview with the director to determine conditions
that must be met before the student is allowed to re-apply. (7/2009)
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